R.A.C.E.

Event Planning Checklist

	
	Contact an Activities Planning Committee member with your idea



	
	Contact the restaurant or event destination:

_____
Event date, arrival time, approximate number of attendees

_____
Parking 

_____
Provide final headcount 


	
	Plan the route:

_____
Location and time to meet 

_____
Drive and jot down the route (directions home too if needed)
_____
Bathroom stop if needed

_____
Contacts for road construction
County

Phone

Dodge

507-374-6694

Fillmore

507-765-3854

Goodhue

651-385-3025

Houston

507-725-3925

Mower

507-437-7718

Olmsted

507-328-7070

Wabasha

651-565-3366

Winona

507-457-8840

State

Web Site

Minnesota

http://www.dot.state.mn.us/
Wisconsin

http://www.dot.wisconsin.gov/


	
	Send your event details to:

_____
Bob Irelan for R.A.C.E. web calendar

_____
Activities Planning Committee 
_____
Membership (do it yourself, or ask APC)


	
	Day of event:

_____
Go over route and parking
_____
For big groups, consider breaking up into 2 or 3 groups with a co-leader heading up each group.  

_____
On the route, keep an eye on your speed and the ability of the cars to stay together
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